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If a department has a vehicle or property insurance claim please follow this procedure.

1. Paperwork and filing information can be obtained from the Administrative Assistant. All
department heads have the authority to file, supervise and direct vehicle and property claims
made through the town’s insurance.

2. Copies of all claims should be provided to the Select Board through the Administrative Assistant.

3. All negotiations or decisions on the settlement of a claim are subject to prior Select Board
approval and in the case of the Monterey Library the Select Board and the Board of Trustees.

All other types of insurance claims must go through the Administrative Assistant and Select Board.
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